AHHOTAIIUS K PABOUEH ITPOT'PAMME
JANCHUITVIMHBI «<MHOPOPMAIIMOHHBIE TEXHOJIOI'MA

MNPO®ECCUOHAJBHOM JEATEJIBbHOCTH»

1. Ob01acTh NpUMEHeHHus! NPOTrPaAMMBbI

PabGouass  mporpamma  y4eOHOM  JUCIHMIUIMHBI  SIBISIETCS  YacThIO  OCHOBHOM
npodeccHoHaNBHOM 00pa3oBaTeIbHON TporpaMmel o cnenuansHoct CIIO B cooTBEeTCTBUU C
®I'OC o cnermanpHOocTH 38.02.01 DKOHOMMKA U OyXTraJTepCcKuil y4éT (1o oTpacsasim)

2. MecTO IMCHUIUIMHBI B CTPYKTYpPe OCHOBHOM NpPo(deccuoHaILHON 00pa3oBaTeIbHOM
NMPOrpamMMbI:
JTUCIUIIMHA BXOJUT B 0011enpOo(heCCHOHATBHBIN ITUKIT.

3. e u 3agauM AUCUMIUVIMHBI — TpPeOOBaHUS K PpPe3yJabTaTaM OCBOEHUS
JUCHHUILIMHBI

B pe3ynbraTe 0OCBOCHHS TUCIUIUIMHBI O0YYarOIHACs TOMKEeH

yMeTh:

- UCTOJIb30BaTh MH(MOPMAILIMOHHBIE PECYPCHI JUISI TOMCKA U XpaHEHUs! MH(opMaIiuy;

- 00pabaThIBaTh TEKCTOBYIO M TAOJMYHYIO HH()OPMAIIHIO;

- UCTOJIb30BATH JEJOBYIO IpadUKy U MyJIbTUMEHA-UH(POPMALINIO;

- CO3/1aBaTh NPE3EHTALUY;

- IPUMEHATh aHTUBUPYCHBIE CPEACTBA 3aIUThI HHPOPMALIUY;

-yuTaTh  (MHTEPIPETHPOBATh) MHTEpPPEHC CHeUalIU3UpPOBAHHOIO IMPOTrPaAMMHOIO
o0ecreyeHns, HaX0IUTh KOHTEKCTHYIO ITOMOIIlb, Pa0OTaTh ¢ JOKYMEHTAIUEH;

- UCTIOJIB30BaTh JICTOBYIO TpaduKy U MyJIbTUMEIUA-UH(DOpMAIINIO;

- CO3/1aBaTh MPE3EHTALINY;

- IPUMEHSTHh aHTUBUPYCHBIEC CPEACTBA 3aIIUTHI HHPOPMAIINH;

- 4uTaTh (MHTEPHPETUPOBaTh) HHTEp(pEHC CIennalIn3upOBAHHOTO IPOrPAMMHOIO
o0ecrnevyeHns, HaXOJUTh KOHTEKCTHYIO IIOMOIIlb, paboTaTh ¢ JJOKYMEHTAIUEH;

- TNPUMEHATH CHEeLHATU3UPOBAHHOE MPOrpaMMHOE obecrieueHue A cOopa, XpaHeHus: U
00paboTKK OyXxranTepckoil HHGOPMAIIMK B COOTBETCTBUU C M3y4aeMbIMU TTPO(ECCHOHATIbLHBIMU
MOJTYJISIMH;

- [10JIb30BaThCSl aBTOMATU3MPOBAHHBIMY CHUCTEMaMHU JI€JIONIPOU3BOJICTBA;

- IPUMEHATh METO/Ibl ¥ CPEJICTBA 3ALUTHI OyXTadTepcKoi HHPOpMALIUY;

B pe3ynbraTe 0CBOSHUS TUCHUIUIMHBI O0yYarOIIUIICs TOJIKEH

3HATh:

- OCHOBHBIE METOJBl U CpeacTBa 00pabOTKM, XpaHEHUs, NepeJayd W HaKOIUICHHUS
uHpOpMaINH;

- Ha3HayeHHe, COCTaB, OCHOBHBIE XapaKTEPUCTHUKU OPraHU3alMOHHON U KOMITbIOTEPHOM
TEXHUKH;

- OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETeH, MPUHIUIBI TAKETHOM Mepesadn JaHHBbIX,
OpraHMU3aINI0 MEKCETEBOTO B3aMOICHCTBHUS;

- Ha3HAYeHHUE M MPHUHIHUIIBI UCIOIb30BAHUS CUCTEMHOIO U MPUKIIAJHOTO MPOrPAMMHOIO
obecreyeHus;

- TEXHOJIOTHIO MOoMCcKa nH(popMmaluu B cetu MHTEpHET;

- IPUHLUIIBI 3aIIUTHI THPOPMALIMU OT HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA;

-[IPaBOBbIC ACIMEKTHl HCHOJIH30BaHUS WH(POPMAILMOHHBIX TEXHOJOTHH M MPOrpaMMHOIO
00eCIIeUeHNS;

- OCHOBHBIE MOHATHS aBTOMaTHU3UPOBAaHHOI 00paboTKH nH(pOpMaIHH;

- HaIpaBJICHUs aBTOMAaTHU3allUU OyXTraaTepCKOH IesITeIbHOCTH;



Ha3Ha4YCHUC, IMPUHIUIIBL opraHuzalniu n 9KCILTyaTaluu
OyxranTepckux MH)OPMAIIMOHHBIX CUCTEM;
- OCHOBHBIE YTPO3BI M METO/IbI O0eCTIeYeHUsI MHPOPMAIIMOHHOW OE30MaCHOCTH.

4. OcHOBHBIE 00pa3oBaTe/IbHbIE TEXHOJIOTHH

B mponecce m3ydeHus AMCUUILUIMHBI UCHONB3YIOTCS: JIeKLMH, MpPaKTHUECKUE 3aHATHSA,
JUIaKTUIEeCKUN MaTepuai. TecThl, CaMOCTOsATeNIbHBIE padOThI, KOHTPOJIbHAS padoTa.

5. TpeGoBanus K pe3yJibTaTaM OCBOCHHS TUCIHHILIUHBI

[lporiecc m3ydeHWs AUCHUIUIMHBI HampaBlieH Ha (HOpPMUPOBAHHE  CIETYIOIIUX
KOMIIETECHIINH:

OK 1. [loHuMaTh CyHIIHOCTh M COIMAJBHYIO 3HAYUMOCTH CBOeW Oyaymiedl mpodeccuu,
MPOSIBIISITh K HEM YCTOWYUBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTb COOCTBEHHYIO JEATEIBHOCTh, BBHIOMPATh THUIIOBBIE METOABI U
CHoCOOBI BBIMOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

OK 3. OcyuecTBisiTh MOUCK M HCIOJIb30BaHUE HWH(POpPMALMU, HEOOXOAUMOM IS
3¢ (EeKTUBHOIO BBINOJHEHHs MPO(ECCHOHANBHBIX 3a]a4, NPO(PECCHOHATBHOTO U JIMYHOCTHOIO
pa3BUTHSL.

OK 4. Bnasers MHPOPMALMOHHON KYIbTYpOH, aHAIU3UPOBATh U OLIEHUBATh WH(OPMALIHIO
C UCIOJIb30BaHUEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

OK 5. PaGoratpb B KOJUICKTHBE M KOMaHJIE, 3(PQGEKTHBHO OOIIAThCA C KOJUICTaMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

OK 6. OpueHTUpOBaThCA B YCIOBUAX YACTOW CMEHBI TEXHOJIOTUH B MpOdecCHOHATBHON
JeSITEIIbHOCTH.

OK 7. Bpatb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UICHOB KOMaH[bl (IOJYMHEHHBIX), 32
pe3yNIbTaT BHIMOJIHEHUS 3a/1aHUH.

OK 8. CamocTosTeNnbHO OMNpeneniaTh 3aAayd Mpo(ecCHOHAIBHOTO M JMYHOCTHOTO
pPa3BUTHS, 3aHUMATbCS  CaMOOOpa30BaHMEM, OCO3HAHO  IJIAHUPOBATh MOBBILICHHE
KB (DUKAIIHH.

OK 9. OpueHTupoBaThCs B YCIOBUSAX YAaCTOW CMEHBI TEXHOJOTUH B MpodeccnoHaIbHOM
JESATEIBHOCTH.

OK 10. Bnamerp nUCbMEHHOM M YCTHOM KOMMYHUKAllM€W Ha TOCYJapCTBEHHOM H
MHOCTPAaHHOM (HTJIMICKOM) SI3BIKE.

OK 11. HcnonaHATh BOMHCKYIO O0S3aHHOCTh, B TOM YHCJIE€ C MPUMEHEHHEM MOJIYyYEHHBIX
npodecCHOHATIBHBIX 3HaHUH (1151 FOHOLIEH).

I1K 1.1. O6pabatbiBaTh NEpBUYHBIE OYXTaNTEPCKUE JOKYMEHTBI

[1K-1.2. Pa3pabareiBaTh U COTIACOBBIBATH C PYKOBOJCTBOM OpraHH3alMu pabouuii riaH
CYETOB OYXTaJTepCKOro y4eTa OpraHu3alnu.

[1K-1.3. IlpoBOAWTh yuYeT JEHEXKHBIX CPEICTB, O(GOPMIIATH JEHEKHBIE U KacCOBBIE
JIOKYMEHTHI.

[1K-1.4. ®opmupoBaTh Oyxrajirepckue MpOBOJIKU M0 YUEeTy MMYILECTBA OpPraHU3alMM Ha
OCHOBE pabouero MiaHa c4eToB OYXTaITepCKOro yyera.

[1K-2.1. ®opmupoBaTh OyXraaTepckue NPOBOAKH IO Y4ETy HCTOYHHKOB HMYIIECTBA
OpraHM3ali Ha OCHOBE padOoUero IiaHa C4eToB OyXrajaTepcKoro y4era.

2.2. BBINONHATH MOpPYYEHHUsT PYKOBOJACTBA B COCTaBE KOMHUCCHUM II0O WHBEHTapH3alUU
MMYILECTBA B MECTAX €r0 XpaHEeHHUS.

2.3. IlpoBoguTh MNOATOTOBKY K HHBEHTApU3alMd M IPOBEPKY JEHCTBUTEIBHOTO
COOTBETCTBUS (PaKTUYECKUX JaHHBIX MHBEHTAPU3aLMH JIaHHBIM yYeTa.

2.4. OtpaxxaTh B OyXTaJTepCKUX MPOBOAKAX 3a4eT M CIHCAHUE HENOCTa4M IICHHOCTEH
(perynupoBaTh HHBEHTAPU3ALMOHHBIE Pa3HUILIBI) 10 Pe3yiIbTaTaM HHBEHTApU3ALIH

2.5. I[IpoBoIUTH MpOLIEAYPbl MHBEHTApU3AIMH (DUHAHCOBBIX 003aTEIBCTB OPraHNU3aLIUH.

3.1. ®opmMupoBaTh OyXTaITEPCKHUE MPOBOAKH MO HAYUCIECHUIO U TIEPEUUCIICHUIO HAJIOTOB U
cOOpOB B OIO/KETHI PA3TUYHBIX YPOBHEH.



3.2. OdopmiIATh TIIATEKHBIE JOKYMEHTHI JJIsl IEPEUHCIICHUS] HAJIOTOB U COOPOB B OIOJIKET,
KOHTPOJIMPOBATh UX POXOKJEHUE 0 PACYETHO-KACCOBBIM OAaHKOBCKUM OIEpaLUsM.

3.3. ®opmupoBarh OyXTajJTepCKHE TMPOBOJKH [0 HAYUCICHUIO U TEPEUUCICHUIO
CTPaxOBBIX B3HOCOB BO BHEOIODKETHBIE (DOHIBI.

3.4. OdbopmisiTh mMaTeXHbIE JOKYMEHTHl Ha MEPEUYMCICHHUE CTPAaXOBBIX B3HOCOB BO
BHEOIOJKETHbIE  (DOHIBI, KOHTPOJUPOBaTb MX IPOXOXKICHUE II0 PACYETHO-KACCOBBIM
0aHKOBCKHUM OIlEepaLysM.

4.1. OtpaxaTh HapacTAOLIUM UTOTOM Ha cyeTax OyXraJTepCKOro yuyera UMYILIECTBEHHOE
U (UHAHCOBOE TIOJIOKCHHE OpraHM3allid, OIPENeNsATh  PE3yNbTaThl  XO3SMCTBEHHON
JEeSITEIbHOCTH 32 OTYETHBIN EPUOI.

[1K-4.2.CoctaBnsate  GopMbl  OyXraiaTepckod  OTYETHOCTH B YCTAHOBJICHHBIC
3aKOHOJATEIbCTBOM CPOKH.

[1K-4.3.CocTaBnsTh HaJOTOBbIE EKJIapaliy 110 Hajoram 1 cOopam B OIO/IKET, HAJOTOBBIC
nexnapauuu no Exunomy conupansHomy Hanory (ECH) u ¢popmbl craTucTiyeckoil OTUETHOCTH B
YCTaHOBJIEHHbIE 3aKOHO/1aTEIbCTBOM CPOKHU.

[1K-4.4. TIpoBOAMTH KOHTPOJb M aHAIMU3 MHPOpPMaLUU 00 UMyIIecTBE U (UHAHCOBOM
MOJIOKEHUN OPTaHU3AIHH, €€ TUIaTeKEeCOCOOHOCTH U IOXOTHOCTH.

6. Kosim4yecTBO 4acoB HA OCBOEHHE MPOrPaMMBbl THCHUIIMHBI:
MaKkcHUMaibHas yueOHas Harpy3ka oOydaromierocs - /5 4acos;
o0s3aTenpHas ayIuTOpHas yueOHas Harpy3ka oOydatomierocs - 50 gacos;
camocrosTenbHas paboTa oOyJaromerocs - 25 4acos.

7. ®opMBbI KOHTPOJA: TUPPepeHInanbHbIN 3a4eT



