AHHOTAIIUS K PABOUEH ITPOT'PAMME
_ AUCHUIVIMHDBI «1IM.01 TOKYMEHTUPOBAHHE
XO3AAUCTBEHHbBIX OIIEPAIIMU U BEJAEHUE BYXT'AJITEPCKOI'O

YYETA UMIIECTBA OPTAHU3ALIMN»

1. ObaacTh NPpUMEHEHUSA NPOTPAMMBI

Pabouas mporpamma npodheccCuoHaTsHOr0 MOIYJS (nanee pabodasi mporpamMma) sSBISETCS
YaCThI0O OCHOBHOM NMpodeCCHOHAIBHOM 00pa3oBaTebHON IporpaMmbl B cooTBeTcTBUH ¢ DI'OC
CIIO no cneuunansHocTH 38.02.01 DkxoHOMMKA M OyXrajrepckuil yder (o orpaciasmM) B
4acTH OCBOCHHUS OCHOBHOT'O BUJa MPOPECCUOHANBHOMN JAESITEIbHOCTH.

2. Mecto npogdeccuoHaibHOro MmoayJis B crpykrype OIIOII

[Ipodeccuonanbusiii Moaynb (IIM 01.) «JlokymeHTHpOBaHUE XO35UCTBEHHBIX ONEpaIlui U
BeJCHHE OyXrajiTepckoro ydera HMYIIECTBA OpraHU3alUuU»  OTHOCUTCA K  YacTd
Ipo(heCcCUOHATBHOTO LIUKJIA.

3. leau u 3apa4m MoAyJisl — TPeOOBAHUSA K Pe3yJIbTATAM OCBOEHUSI MOYJIsl

C nuenbio OBJaJEHUS YKa3aHHBIM BUAOM NPOGECCHOHATIBHOW JAEATEeIbHOCTH H
COOTBETCTBYIOIIUMHU MPOPECCHOHATHHBIMU KOMITETCHITUSAMHI OOYYAIOIUICS B XOJE€ OCBOCHHS
po(hecCHOHATBEHOTO MOAYJISI TOJIKEH:

HMeTh MPAKTUYECKUI ONbIT:

JOKYMEHTUPOBAHUSA XO3SHCTBEHHBIX OMNEpalluidi W BEACHUA OYyXTalaTepCcKoro yuera
MMYIIIECTBA OPraHU3alINN;

yMeTh:

- TIPUHUMAThH TPOU3BOJIbHBIEC MEPBUYHBIE OyXTajaTEepPCKUE JTOKYMEHTHI, pacCMaTpUBaEMbIE
KaK MHCbMEHHOE JO0Ka3aTeIbCTBO COBEPUIECHUS XO3SMCTBEHHOH Olepaluuyd WM MOJy4YEeHUE
paspelnieHus Ha ee TPOBE/ICHHE;

- NPUHUMATh TMEpPBUYHBbIC YHU(DUIIMPOBAHHBIE OyXranaTepcKkue MAOKYMEHThl Ha JHOOBIX
BUJIaX HOCHUTENECH;

- TpOBEpPATh HaJWYKWe MPOU3BOIBHBIX TMEPBHUUHBIX OYyXTaNTepCKUX JOKYMEHTaxX
00s3aTeNbHBIX PEKBU3UTOB;

- TpoBOAWTH (HOpPMATbHYIO TMPOBEPKY JIOKYMEHTOB, TMPOBEPKY IO  CYIIECTBY,
apu(QMETUUYECKYIO IPOBEPKY;

- IPOBOJUTH TPYNTUPOBKY MEPBUUHBIX OYXTaITePCKUX JOKYMEHTOB IO PSAIY MPU3HAKOB;

- MPOBOJINTH TAKCUPOBKY M KOTHPOBKY MEPBUYHBIX OyXTaITEPCKUX TOKYMEHTOB;

- OpPraHU30BBIBATH JOKYMEHTOO0OPOT;

- pa3OupaThCs B HOMEHKJIATYPE JIeT;

- 3aHOCUTh JaHHBIE IO CrPYNIHUPOBAHHBIM JOKYMEHTaM B BEIOMOCTH yuyeTa 3arpar
(pacxo/10B) — YYETHBIC PETHCTPHI;

- IepeiaBaTh TMEPBUYHBIC OYXTanTepCKUe JOKYMEHTHI B TEKYIIHIA OyXTalTepCKUil apXuB;

- TIepe1aBaTh NMEPBUYHBIC OYXTANTEPCKHUE TOKYMEHTHI B TIOCTOSIHHBINA apXHB 110 UCTCUYECHUHN
YCTaHOBJICHHOTO CPOKa XPaHEHHS;

- HCTIPABIIATH ONTUOKHY B IEPBUYHBIX OyXTITEPCKUX JOKYMEHTAX;

- TOHMMAaTh W AaHAJIM3WPOBATh IUJIAH CYETOB  OyXrajTepckoro yuera (QHHAHCOBO-
XO3SIICTBEHHOM AESATETbHOCTH OpraHu3alni;

- 000CHOBBIBATH HEOOXOIUMOCTD Pa3pabOTKU pabOYEro MmiaHa CueTOB Ha OCHOBE TUIIOBOTO
IJIaHa CYETOB OYXTalTepCKOro yyeTa (PMHAHCOBO-XO03HCTBEHHON e TEIbHOCTH;

- IO3TAITHO KOHCTPYUPOBATh pabouMmii MJIaH CYETOB OYXTaITepCKOTO yueTa OpraHu3allnu;

- IPOBOJMTH YUYET KACCOBBIX ONEpaliil, I€HEKHBIX TOKYMEHTOB U NIEPEBOJIOB B ITYTH;

- POBOJAUTH YYET JIEHEKHBIX CPEACTB HA PACUETHBIX U CIIELHUANIbHBIX CUETaX;



- YUUTBIBATh OCOOCHHOCTH y4YeTa KaCCOBBIX ONEpalrii B HHOCTPAHHOM BaJIIOTE U ONepanuit
10 BAJIIOTHBIM CUYETAM;

-0(OpMIISATH ICHE)KHBIE U KACCOBBIE JIOKYMEHTHI;

- 3aI10JIHATH KACCOBYIO KHUTY M OTUET KacCupa B OyXTrajlTepulo;

- IPOBOJIMTH YYET OCHOBHBIX CPE/CTB;

- IPOBOJUTH Y4ET HEMATCPUAJIbHBIX AKTHBOB;

- IPOBOMTDH YYET JOJITOCPOYHBIX NHBECTULIUM;

- IPOBOJIUTH Y4eT (PMHAHCOBBIX BIOXKEHUIN U LIEHHBIX OyMmar;

- IPOBOAMTH YYET MATECPUAIIBHO-IIPOU3BOACTBEHHBIX 3aI1acoB;

- IPOBOJIUTH Y4eT 3aTpaT Ha MPOU3BOJCTBO U KAJIBKYJIMPOBaHHUE CEOECTOMMOCTH;

- IPOBOAUTH Y4YET F'OTOBOM NMPOAYKIIMH U €€ pealn3alny;

- IPOBOJUTH Y4€T TEKYIIHUX ONEPali U PACYETOB;

- IPOBOJIUTH YUeT TPYZa U 3apabOTHON IUIATHI;

- IPOBOJIUTH Y4eT (PMHAHCOBBIX PE3Y/IbTATOB U MCIIOJIb30BaHUE TPUOBLIHN;

- IPOBOJUTH Y4€T COOCTBEHHOI'O KaluTala;

- IPOBOJUTH Y4ET KPEAUTOB U 3alIMOB;

3HATH:

- OCHOBHbIE IIPaBMJIA BeACHUs OyXIajJTepcKOro ydyera B 4acTU JOKYMEHTHPOBAHUS BCEX
XO3SIMCTBEHHBIX JICVCTBUI U OTIEPALIUI;

- IOHATHUE NEPBUYHON OYXTaJlTepCKOi TOKYMEHTaLUY;

- ONpEeeIIEHNE IEPBUYHBIX OYXTalITEPCKUX IOKYMEHTOB;

- yHU(ULIUPOBaHHbBIE (OPMBI IEPBUYHBIX OYXTalITEPCKUX TOKYMEHTOB;

- TIOPSIIOK MTPOBEACHUS MPOBEPKHU MEPBUYHBIX OYXTaJITEPCKUX JOKYMEHTOB: (hOPMAIIbHOM,
0 CYIIECTBY, apu(pMeTHIecKoii;

- IPUHIIMIBI ¥ IPU3HAKYU FPYIIUPOBKH MEPBUYHBIX OyXTaNTEPCKUX JOKYMEHTOB;

- TOpPSJOK TPOBEAEHUS TAKCHUPOBKM U KOHTHPOBKHM TEPBUYHBIX OYXTaJITEpPCKUX
JIOKYMEHTOB;

- IOPSI0K COCTaBJICHUS BEIOMOCTEN ydeTa 3aTpaT (pacxoJ0B) — YUETHBIX PETUCTPOB;

- IpaBWJIa U CPOKU XPaHEHUs IEPBUUHON OyXTanTepCcKol JOKYMEHTAlHH;

- CYIIHOCTh IIJJaHA CYETOB OyXrajaTepcKoro ydera (PUHAHCOBO-XO3SHCTBEHHOM
JIEATEIIbHOCTH OpTraHU3allNil;

- TEOpPEeTHYECKHE BOMPOCHl Pa3padOTKH M NPUMEHEHHs IJJaHa CYETOB OyXraJTepcKoro
yueTa B (PMHAHCOBO-XO3SIICTBEHHOM /€ATEIbHOCTH OPraHU3alllH;

- HHCTPYKIIMIO MO MPUMEHEHMIO IIJIaHa CUETOB OYXTaJlITepCKOIo y4era;

-IIPUHIUOB U eId pa3paboTKu paboyero IUlaHa CHETOB OyXraJTepcKoro ydera
OpraHu3aluy;

- KJIAaCCU(PHMKAIUIO CUETOB OYXTaJTepCKOro ydeTra MO SKOHOMHUYECKOMY COJIEP)KaHHUIO,
HAa3HA4YCHUIO U CTPYKTYPE;

- JBa TOJXO0Ja K mpobiieMe ONTHUMalbHOM opraHu3aluu padouyero IJlaHa CYETOB
aBTOHOMHIO (DMHAHCOBOTO U YIPABIEHUYECKOro ydeTra M oObenuHeHHe (UHAHCOBOIO U
YIIPABJIEHYECKOTO yUeTa;

- Y4ET KaCCOBBIX OIEPALNil, IEHEKHBIX JOKYMEHTOB U IIEPEBOJIOB B IIyTH;

- Y4ET JICHEKHBIX CPEICTB HA PACUETHBIX U CIIEHHAIBHBIX CUETaX;

- 0COOEHHOCTH y4yeTa KacCOBBIX OMNEpaliii B MHOCTPAHHOIH BaliOTe M oOlepauuid 1o
BAJIFOTHBIM CYETaM;

- TOpSAIOK OGOpPMIIEHHUS JCHEKHBIX M KAaCCOBBIX JIOKYMEHTOB, 3allOJIHEHUS KacCOBOM
KHUTH;

- IpaBUJIa 3aM0JIHEHHS OTUETa KacCupa B OyXralTepuio;

- IOHATHUE U KJIAaCCU(UKAILIUI0 OCHOBHBIX CPE/ICTB;

- OLIEHKY U IIEPEOLICHKY OCHOBHBIX CPEJCTB;

- Y4€T IOCTYIUICHUSI OCHOBHBIX CPE/ICTB;

- y4eT BBIOBITHS U apeH/Ibl OCHOBHBIX CPEJICTB;



- y4eT aMOPTHU3allii OCHOBHBIX CPE/ICTB;

- 0COOCHHOCTH y4eTa apeH/IOBAaHHBIX M CIAHHBIX B apEH]Iy OCHOBHBIX CPEJICTB;

- IOHATHE U KIACCU(PUKAIIUIO HEMATepUATbHBIX AKTHBOB,

- Y4YeT MOCTYIUICHHSI U BBIOBITUSI HEMATEPUAIbHBIX AKTHBOB;

- aMOPTHU3AIMIO HEMAaTEPUAILHBIX AaKTUBOB;

- YYET JOITOCPOYHBIX HMHBECTHIINN;

- yaeT ()MHAHCOBBIX BJIOKCHUU U IICHHBIX OyMar;

- y4eT MaTepUaIbHO-TTPOU3BOICTBEHHBIX 3aI1aCOB;

- IOHSATHE, KIACCU(PUKALIMIO U OIICHKY MaTepUaIbHO-IIPOU3BOJICTBEHHBIX 3aI1aCOB;

- JIOKyMEHTaJlbHOe  odopMiIeHME  TMOCTYIUIEHHsI W  pacxolla  MaTepHabHO-
MIPOM3BOJICTBEHHBIX 3aI1acOB;

- y4eT MaTepUaIOB Ha CKJIAJIE B OyXTalITepHH;

- CHHTETHUYECKHI YUeT JIBMKCHUS MaTEpUasoB;

- y4eT TPAHCIOPTHO-3arOTOBUTEIILHBIX PACXO/IOB;

- y4eT 3aTpar Ha MPOU3BOICTBO U KaIbKYIHPOBAaHNE CE0ECTOMMOCTH;

- CUCTEMY yueTa IMPOU3BOCTBEHHBIX 3aTPaT U MX KJIACCH(PHUKAIIHIO,

- CBOJIHBIM Y4YeT 3aTpaT Ha MIPOU3BOJICTBO, 0OCTY)KUBAHUE TIPOU3BOJICTBA U YIIPABIICHHCE,

- 0COOCHHOCTH y4eTa M PacIpe/elICHUs 3aTpaT BCIIOMOTaTeJIbHBIX IIPOU3BOJICTB;

- y4eT IOTePh ¥ HEIIPOU3BOJICTBEHHBIX PACXO/IOB;

- YUYET U OLIEHKY HE3aBEPIICHHOTO TIPOU3BO/ICTBA;

- KATbKYJISIIIAIO CE0ECTOMMOCTH TPOYKITUH;

- XapaKTEPUCTHKY TOTOBOM MPOAYKIIUH, OLICHKY U CHHTETUYCCKUN YUET;

- TEXHOJIOTHIO peaIn3allii TOTOBOM MPOAyKIuH (padoT, yCiyr);

- YUYeT BBIPYUYKH OT pPeau3aiuu IpoayKiuu (padboT, yciayr);

- Y4ET Pacxo/I0B IO PeaTu3aIiy MPOLYKIIIH, BBIMIOJIHEHUIO paO0OT U OKa3aHUIO YCIIYT;

- yueT HaeOMTOPCKOM U KPEAUTOPCKOW W KPEAUTOPCKOW 3aJO0KEHHOCTH U (OPMBI
pacueTos;

- y4eT pacueToB ¢ paOOTHUKAMHU IO MPOYHUM OMEpaIUsM U PACYETOB C MOJAOTUYETHHIMU
JTUTAMU;

4. OcHoBHbIE 00pa30BaTeIbHbIE TEXHOJIOTHH

B mpouecce uzydenus npodeccuoHaAIBHOTO MOMAYJS HCIOJB3YIOTCA KaK TPaJUIIMOHHEIE,
TaK 1 THHOBAIIMOHHBLIC, aKTUBHBIC U MHTCPAKTUBHBIC TEXHOJIOTHHU, MCTOABI U q)OpMI)I 06y116HI/I$[Z
JIEKIIUHU, CAMOCTOsITEIbHAsI paboTa.

5. TpeGoBanusi K pe3yJbTaTaM 0CBOCHHUS NPO(eCCHOHATBHOI0 MOAYJIA

JIOKyMEHTUPOBAaHUE XO3SMUCTBEHHBIX OMNEpallMii M BEICHHE OyXTaJITePCKOro ydeTa
UMYIIECTBA OpraHu3aluu U (OpMUPOBAHUS COOTBETCTBYIOIIUX NPOPECCHOHATIBHBIX M OOLINX
KOMIIETECHITAH:

1K 1.1 O6pabateiBaTh NEpBUUHbIE OYXTAITEPCKHUE JOKYMEHTHI.

[1K 1.2 Pa3paOaTeiBaTh U COIJIAaCOBBIBATH C PYKOBOJCTBOM OpraHHM3alMM pabouuii IiaH
CYETOB OYXTalTepPCKOro y4eTa OpraHu3aIiH.

[IK 1.3 IIpoBomuTh y4YeT NEHEKHBIX CPEIACTB, O(GOPMIIATH ICHEKHBIE W KACCOBBIC
JIOKYMEHTHI.

[1K 1.4 ®opmupoBaTh OyXrajarepckoil MPOBOJKOM MO y4eTy UMYLIeCTBa OpraHu3aluy Ha
OCHOBe padouyero MmjiaHa c4eToB OyXralaTepcKoro yJera.

Ok 1 IloHumaTh CyHIHOCTP U COLMANbHYIO 3HAUMMOCTh CBOeW Oyaymieil mpodeccuu,
IIPOSIBIIATH K HEW YCTOWYUBBIN UHTEPEC.

OK 2 Opranu3oBbiBaTh COOCTBEHHYIO JIE€ATE€IBbHOCTh, BBIOMPATh THIIOBBIE METOABI M
CHOCOOBI BHITOJIHEHUS MTPO(EeCCHUHANBHBIX 3a7[ay, OLIEHUBATh UX 3(p(PEKTUBHOCTH M KaueCTBO.

OK 3 IIpuHumaTh penieHus B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIUAX U HECTH 32 HUX
OTBETCTBEHHOCTb.



OK 4 OcymecTBisiTh MOUCK M HCIOJIBb30BaHHE WHOOpPMANUU, HEOOXOIUMOU IS
3¢ pexTUBHOrO BHIMOMHEHUS MPOGECCHOHATIBHBIX 33134, MPOPECCHOHATBHOIO U JUYHOCTHOTO
pa3BUTHSL.

OK 5 Bmaners nH(bOpMAIIMOHHONW KYJIBTYPOM, aHATU3UPOBATh U OIEHUBATh WH(OpMAIHIO
C UCIOJIh30BaHIUEM HH(DOPMAIIMOHHO - KOMMYKAIIMOHHBIX TEXHOJIOTHH.

OK 6 PabGorate B KOJUIEKTHMBE M KOMaHJIe, 3(P(GEKTUBHO OOMATHCA C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7 bparb Ha ce0st OTBETCTBEHHOCTb 3a pabOTy WICHOB KOMaHAbI (TOJIYMHEHHBIX),
pe3yibTaT BBIMOIHEHUS 3a1aHUM.

OK 8 CamocrosTensHO ONpeAensaTh 3anadd MpodecCHOHAIbHOTO M JIMYHOCTHOTO
pa3BUTHSA, 3aHUMATbCA  caMooOpa3oBaHMEM, OCO3HAHHO  IUIAHUPOBATH  IOBHIIICHUE
KBATH(UKALIIH.

OK 9 OpueHTupoBaThCs B YCIOBUSAX YaCTOH CMEHBI TEXHOJIOTHH B MPOo(ecCHOHANIBHOM
JESTEIbHOCTH.

OK 10 McnonHATh BOMHCKYIO O0S3aHHOCTb, B TOM YHCJIE C IPUMEHEHHEM I10JY4EHHbIX
po¢)eCCHOHANIBHBIX 3HAHUM (IS FOHOIIICH).

6. O01mas Tpy10eMKOCTh MPOrpaMMbl MPodeccHOHATHHOT0 MOTYJIs
MaKCHUMaJbHON y4eOHON Harpy3ku oOyyaromerocs: —158 yaca, BKirovast:
00s3aTenpHOM ayIUTOPHOI yueOHOM Harpy3ku oOydaromierocst — 106 yacos;
CaMOCTOSITEIILHOM paboThl 00yJaroIerocs — 52 4acos;

yueOHas npaktuka — 108 gacos.

7.®opMBI aTTECTAIHN

MJIK — sx3ameH

[TpakTuka — quddepeHranbHbI 3a4eT
Monynb - 3k3aMeH (KBaTHU(PUKALMOHHBIN)



